SAMPLE letter to send to LEAs requesting consultation meeting 
March 31, 2009
Address to the LEA Federal Programs Coordinators 

Dear
 

Intent to Participate – Request for Consultation Meeting 
 The American Recovery and Reinvestment Act provides supplemental funding that is being dispersed by the U.S. Department of Education to the SEAs by the end of March.  Since it will soon flow to the districts, I am requesting a consultation meeting as soon as possible to discuss the equitable participation of XXX school students, teachers and parents in the programs for which they are eligible.

The programs requiring equitable participation for the additional stimulus funding are: 

 

· Title I, Part A (formula targeted grants and the incentive grants)   

· Title II-D  
· IDEA, Parts B and C
Additionally, if State Fiscal Stabilization Funds are used for activities under NCLB, IDEA or Perkins Career and Technical Education, the equitability rules apply and should be part of the consultation process.
 Since the consultation requirements specify that the LEAs must consult with the private school officials prior to any decision being made that would affect the participation of the private school students and teachers, I request that you contact me immediately to set a date for the initial consultation meeting.
 

I can be reached phone: XXX   or by e-mail: XXX

 

Thank you very much for your prompt attention to this request.
 

Sincerely,
