MARKETING WITH EVENTS

Open House

Preparing for Open House:

· Establish a committee, chair and volunteers.

· Set a date early in the calendar year, before official school registration begins.

· Publicize Open House in Parish bulletin, other Parish bulletins, mailing to leads, and flyers to go home with current students, place ads in local newspapers.

· Determine goals for Open House, i.e. increase awareness of our school, increase enrollment, maintain enrollment, etc.

· Determine location for the main presentation, i.e. gym, cafeteria, hall

· Make sure school is in good physical appearance.  Old notices and old artwork taken down.  Replaced with students writing work, artwork, and current events.  Do a school walk through and determine what are eyesores and set up an action plan to improve.

· Open House can provide opportunities for teachers to gain support from parents and create a good first impression.

· Teachers can create a personal connection with parents and set the stage for continued communication throughout the school year with a Powerpoint presentation that gives an overview of the curriculum, daily schedule, and special events for the year followed by a question and answer session.
· Try to engage parents in some activity during Open House whether it be a writing assignment in class similar to their students’ assignment, guessing which artwork is their students, use of a new technology in a lab, smart boards, etc.
Develop an agenda for open house:

Items to include:

· Specific times for speakers, presentations and classroom walkthroughs. Total Open House not to exceed 2 hours.

· Speakers:  principal, pastor, teachers, chairs of school board or various committees. Guest speakers from Office of Catholic Schools.

· Speakers should provide various overviews of the school keeping in mind the goal is to sell your school to potential new students and their parents.

· Schools can be very creative at Open Houses – set up a “trade show” type event in the gym with various clubs, committees each having their own table manned by students and or teachers. 

· Schools can use students or parents as tour guides to visit classroom and school.

Create marketing handouts to include:

· School Brochure

· Registration information

· FAQs about school

· Who to follow up with for specific questions
Provide refreshments

Send thank you note from teacher and/or principal

Community Events

Community Events should be used as vehicle for schools to raise awareness for certain causes, expose the children to those who are less fortunate, and put in to practice the Catholic principles that are taught in the schools.  Some schools can make participating in community events mandatory in order to graduate.  

Some of the ways Catholic Schools can participate in community events include the following:
Blood Drives

Local festivals, fairs, or parades (i.e. Apple Harvest Festival in Southington)


- Enter a float or have the students march in the parade

Public safety, health events held in the local municipality

· Race for the Cure

· Relay for Life

· Pennies for a Purpose

During the holiday season schools can participate in collecting much needed items including clothes, shoes, food, blankets, etc. for local shelters or the needy.  Also, students can volunteer time at the local shelters or convalescent homes.
Alumni Reunions

The key to alumni reunions is to maintain a current database of all alumni.  Dedicate a link on the school’s website or dedicate a web page for the school’s alumni where members can chat with fellow alumni and keep up-to-date on upcoming reunions and school events.  Reunions are also a great time to market the school and promote Catholic education.  Alumni can be a great source of referrals.

Alumni Reunions can be planned during one the school’s annual major events,  i.e. end of the basketball season, during the school’s auction night, the school dance, etc.

Set up a committee with current students and alumni to plan the reunion.

Keep alumni in the loop with newsletters and email messages.

Plan Reunions to celebrate key anniversary years, every 5 or 10, etc.  Reunions can be held at the school or at an off -site location.
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